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     CHILDREN MISSING EDUCATION (CME)  

 
To be completed for a pupil of compulsory school age who is being deleted from 

school roll and who has been missing from school for the last 20 school days, and 

for whom there is no confirmed educational destination.  
 

*Not to be used to remove pupils with poor attendance. 

 

There is an expectation that schools will carry out reasonable enquiries as part of their CME 
procedures, such as telephone calls, emails, home visits, checking with neighbours, 

contacting emergency contacts and checking with other agencies involved.  This list is not 

exhaustive or prescriptive, and each case should be treated on its individual merits.   
 

Please see CME Checklist for Schools   

 

 

Name of school:  

UPN No: 

Eligible for FSM:  Yes / No 

Name of pupil: Date of birth: 

Last known Bury home address (including postcode): 

  
 
Year Group: Pupil Ethnicity: Gender:  

Male           Female  

Full name of parents/carers: 

 

 

Parents contact telephone numbers:  

 

 

Parents email addresses:  

Date last attended school:  

…………../……………/……….. 

Percentage school attendance:  

                          % 

Date the pupil has been deleted from the school roll:  

.........../............./........... 
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Please indicate which grounds school have been used for this deletion from 

school roll in accordance with Regulation 9 of the Education (Pupil 

Registration) (England) Regulations 2024.   

                                                                                              Tick as appropriate:  √     

Ground A  The pupil has been registered at another school 

 

 

Ground B  The pupil has not continued at the school following 

completion of nursery education 

 

 

Ground C The pupil is also registered at one or more other schools 

and the other schools have agreed the deletion 

 

 

Ground D The pupil has a school attendance order which has been 

changed to name another school 

 

 

Ground E The pupil had a school attendance order which has been 

revoked 

 

 

Ground F The parent of a pupil has notified the school in writing 

that the pupil will be leaving the school to be educated 

otherwise than at a school 
 

 

Ground G The pupil no longer normally lives a reasonable distance 

from the school 
 

 

Ground H The pupil has not returned following a leave of absence 

 

 

Ground I The pupil has been continually absent from school for 20 

school days 

 

 

Ground J The pupil is detained under a sentence of detention 

 

 

Ground K The pupil has died 

 

 

Ground L The pupil will be over compulsory school age and will not 
continue into the sixth form 

 

 

Ground M The pupil is a boarder at a school maintained by a local 
authority or academy and their boarding fees have not 

been paid 

 

 

Ground N The pupil has ceased to be a pupil at an independent 

school or non-maintained special school 

 

 

Ground O The pupil has been permanently excluded from the school 
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New address/location area:  

 

 

 

 

If the child has gone abroad has the Gone Abroad Letter and Proforma been sent 

to parents?   

 

If not, please state why not?   

 

Parents 1st language:   

 

 

1.Dates and outcomes of home visits to the last known Bury address: (essential) 

 

 

 

 

 

2. Outcomes of reasonable enquiries made by school: (essential)  

 

 

 

 

 

3.Are there safeguarding concerns? If yes, have you referred these to MASH?  

 

 

 

4. Any other relevant information: 

 

 

 

 
(a) The school must still maintain ownership of the pupil’s records and update CME of any relevant new 

information.    

(b) Removal from roll must comply with Regulation 9 of the Education (Pupil Registration) (England) 
Regulations 2024.   

(c) Full explanation of the Grounds can be found below and is explained fully in the DfE Children Missing 
Education Guidance.    

(d) The school should create a Common Transfer File (CTF) and upload electronically onto the ‘Lost 
Pupil database’ via the (S2S) website. 

(e) Once completed this form should be submitted by e-mail to: cme@bury.gov.uk 
(f) An Off Roll Notification form should also be sent to: onandoffroll@bury.gov.uk   
 
Signature of Head Teacher: ……………………………………  Date: …….………………….................... 

mailto:cme@bury.gov.uk
mailto:onandoffroll@bury.gov.uk
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Grounds for deleting a pupil from the school admission register in 

accordance with Regulation 9 of the Education (Pupil Registration) (England) 

Regulations 2024, which came into force on 19th August 2024, and as stated 

on the DfE statutory Children Missing Education Guidance 2024.     
 

Regulation 9.—(1) The proprietor of a school must ensure that the name of a pupil of 

compulsory school age is deleted from the school’s admission register when— 

(a)the pupil has been registered at another school, unless— 
(i)a school attendance order naming the school is in force in relation to the pupil; 

(ii)the pupil is a mobile child and the school is their main school; or 

(iii)the proprietor has agreed with a person with control of the pupil’s attendance at the other 
school, or is such a person and has decided, that the pupil should be registered at more than 

one school; 

 
 

(b)the pupil was admitted to the school for nursery education and— 

(i)they have completed such education and would, if they continued attending the school, be 

transferred to a reception, or more senior, class at the school; but 
(ii)the proprietor does not have reasonable grounds to believe that the pupil will attend the 

school again; 

 
(c)the pupil is also registered as a pupil at one or more other schools and— 

(i)the proprietor does not have reasonable grounds to believe that the pupil will attend the 

school again; 
(ii)the proprietor of each other school where the pupil is registered has consented to the 

deletion; 

(iii)there is no school attendance order naming the school in force in relation to the pupil; and 

(iv)the pupil is not a mobile child or, if they are, the school is not their main school; 
 

(d)a school attendance order relating to the pupil and formerly naming the school 

has been amended by the relevant local authority to substitute the name of the 
school with that of another school; 

 

(e)a school attendance order relating to the pupil and naming the school has been 
revoked by the relevant local authority on the ground that arrangements have been 

made for the pupil to receive suitable education otherwise than at school; 

 

(f)a parent of the pupil has told the proprietor in writing that the pupil will no 
longer attend the school after a certain day and will receive education otherwise 

than at school and— 

(i)that day has passed; and 
(ii)there is no school attendance order naming the school in force in relation to the pupil; 

 

(g)the pupil no longer normally lives a reasonable distance from the school and— 

(i)the proprietor does not have reasonable grounds to believe that the pupil will attend the 
school again; and 

(ii)the pupil is not a boarder; 

 
(h)the pupil has been given leave of absence and— 

(i)the pupil has not attended the school within the ten school days immediately after the end 

of the period of leave; 
(ii)the proprietor does not have reasonable grounds to believe that the pupil is unable to 

attend because of sickness or an unavoidable cause; and 
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(iii)the proprietor and the local authority have jointly made reasonable efforts to find out the 
pupil’s location and circumstances but— 

(aa)they have not succeeded; or 

(bb)they have succeeded and they agree that there are no reasonable grounds to believe that 

the pupil will attend the school again, taking into account any reasonable steps they could 
take (either jointly or separately) to secure the pupil’s attendance; 

 

(i)the pupil has been continuously absent from the school for at least twenty school 
days and— 

(i)none of the circumstances mentioned in Table 2 in regulation 10(3) or in any row of Table 

3 in regulation 10(4) other than the final three rows applied to the pupil at any point during 
that period; 

(ii)the proprietor does not have reasonable grounds to believe that the pupil is unable to 

attend because of sickness or an unavoidable cause; and 

(iii)the proprietor and the local authority have jointly made reasonable efforts to find out the 
pupil’s location and circumstances but— 

(aa)they have not succeeded; or 

(bb)they have succeeded and they agree that there are no reasonable grounds to believe that 
the pupil will attend the school again, taking into account any reasonable steps they could 

take (either jointly or separately) to secure the pupil’s attendance; 

 
(j)the pupil is detained under a sentence of detention and the proprietor does not 

have reasonable grounds to believe that the pupil will attend the school after they 

cease to be detained under that sentence; 

 
(k)the pupil has died; 

 

(l)the pupil will be over compulsory school age by the next time the school meets 
and— 

(i)the proprietor does not have reasonable grounds to believe that the pupil will attend the 

school again; or 
(ii)the pupil does not meet the academic entry requirements to be transferred to the school’s 

sixth form; 

 

(m)the pupil is a boarder at the school and— 
(i)the school is a school maintained by a local authority or is an Academy; 

(ii)charges for the pupil’s board and lodging are payable by a parent of the pupil; and 

(iii)those charges remain unpaid by the parent at the end of the school term to which they 
relate; 

 

(n)the pupil has ceased to be a pupil at the school and the school is not— 

(i)a school maintained by a local authority; or 
(ii)an Academy; or 

 

(o)the pupil has been permanently excluded from the school. 

 

https://www.legislation.gov.uk/uksi/2024/208/made#regulation-10
https://www.legislation.gov.uk/uksi/2024/208/made#regulation-10-3
https://www.legislation.gov.uk/uksi/2024/208/made#regulation-10
https://www.legislation.gov.uk/uksi/2024/208/made#regulation-10-4

